What is the My Workspace Calendar?

The My Workspace Calendar shows events from all of the sites in which you are
enrolled. In addition, you may also create individual, private calendar entries that are

only visible to you from your My Workspace.

View Calendar.
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Click Options to customize calendar display. (Optional)
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You may customize the appearance of your Calendar by selecting the Options button.

Select custom preferences and Update.
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Options

Set calendar preferences.

Calendar display

Change your calendar's view.

View: Calendar by Month -

Priority events

Define event priorities and priority colors. Calendar will color days with the defined priority
color for the highest event priority on that day.

Event types
High priority:
Mowve up Mowve down
Medium priority:
Mowve up Mowve down
Academic Calendar -
Low priarity: Activity
Cancellation ke
Colors
High priority: &
Medium priority: @
Low priority: @


https://sakai.screenstepslive.com/s/sakai_help/m/13982/l/204025-what-is-the-my-workspace-calendar/show_image?image_id=3757287

